GUIDELINES FOR PREPARATION OF SUMMER TRAINING REPORT:

1. The text should be in Times New Roman Font with 12 pts size with 1.5 inches line spacing using black
ink only. Text should be properly aligned to both left and right margins (Justify).

2. Margins must be

Left 1.5 Inches Right 1.5 Inches

Top 1.5 Inches Bottom 1.5 Inches

3. Students should take the printout on A4 size papers.

4. Copies: Two spiral binding copies (Oneoriginal and one clean Xerox copy).
5. Students have to submit the soft copy of the documentation.

6. All the pages should have page no. (Right aligned) as footer.

7. Page Nos. on the Index page should be printed. Should not be hand written and should match with the
contents.

8. Documents up to index should have page Nos. in Roman letters and pages after Index should be
numerically numbered.

ORDER OF DOCUMENTS IN YOUR REPORT:
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Declaration

I, the undersigned, hereby declare that the Summer Training Report entitled, [Summer Training Report title]
submitted by me to the .................... University Name .............. , in partial fulfillment of the
requirement for the award of degree of Master of Business Administration under the guidance of Prof.
[internal guide name], is my original work and the conclusions drawn therein are based on the material
collected by myself.

The Report submitted is my own work and has not been duplicated from any other source. | shall be
responsible for any unpleasure moment/situation.

Place:
Date: [Student Name]
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